Statutory Instrument No. 40 of 2002

STATISTICS ACT
(Cap. 17:01)

STATISTICS (HOUSEHOLD INCOME AND EXPENDITURE SURVEY)
REGULATIONS, 2002
(Published on 31st May, 2002)

ARRANGEMENT OF REGULATIONS
REGULATION
1. Citation
2. Authorisation to conduct a survey
3. Conduct of survey
4. Penalties
SCHEDULE

IN EXERCISE of the powers conferred on him by section 15 of the Statistics Act, the
Minister of Finance and Development Planning hereby makes the following Regulations —

1. These Regulations may be cited as the Statistics (Household Income and  Citation
Expenditure Survey) Regulations, 2002. ' .

2. The Government Statistician may direct any authorised officer to  Authorisation
conduct a survey on the household income and consumption level in Botswana  to conducta
in order to collect data that can provide information on the — survey

(a) particulars of members of the household;

(b) sources of household income;

(c¢) particulars of housing, household amenities, possessions and livestock

ownership;

(d) household enterprises and income generating activities;

(e) household farming activity covering both crops and livestock;

(/) employment earnings and deductions;

(g) major household expenditure in the past 12 months;

(h) monthly and annual household payments;

(i) household transfer of cash and goods over the past 12 months;

(j) daily household expenditure and disbursements;

(k) daily household outflow of cash (non expenditure);

() daily household receipts of cash and goods;

(m) household business income, receipts and expenses;

(n) goods or services given or received by household;

(o) goods or services received as payment in kind; and

(p) consumption from own produce.

3. The authorised officer may, for the purposes of the survey, ask any  Conduct
person interviewed, such questions as are necessary to obtain, of that person, ~©of survey
the information required in the questionnaires set out in Book 1 and Book 2 of :
the Schedule.

4. Any person who refuses or neglects to answer any question put to him for ~ Penalties
purposes of these Regulations shall be guilty of an offence and shall be liable
to a fine of P100 and in the case of a continuing offence, to a fine of P5 for every
day during which the offence continues.



SCHEDULE

BOOK 1
Information to be collected in respect of every household
GENERAL IDENTIFICATION

Name of Household Head

Information to be collected in respect of every person in the household.
SECTION A: HOUSEHOLD QUESTIONNAIRE
1. NAME

List the names of all those persons who usually live here and are expected to spend at least 15 days of the
survey period with this household.

Have you included babies?
Have you included elderly persons?

Alsoinclude visitors whom you expect to spend at least 15 days with this household and those who normally
spend the night here but who were away on night duty, at prayer meeting, etc?

2. RELATIONSHIP
What is ...’s relationship to the head of household?

00 Head

01 Spouse/Partner
02 Son/Daughter
03 Child In-law
04 Step child

05 Grandchild

06 Parent

07 Parent In-law
08 Grand parent
09 Brother/Sister
10 Nephew/Niece
11 Other relative
12 Not related

3. SEX

1. Male
2. Female

4. AGE
How old is ... in completed years?
(Age as at last birthday - if under 1 year enter 00 and if >97 enter 98)
5. CITIZENSHIP
What is the country of ..."s citizenship?
001 Botswana
002 Angola
003 Lesotho

004 Malawi
005 Mozambique



006 Namibia
007 South Africa
008 Swaziland
009 Zambia

010 Zimbabwe
Other - see list

PLACE OF USUAL LIVING NOW
Where does ....usually live?
0001 In this housing unit
0002 Elsewhere in this locality
66XX Elsewhere in Botswana (state Town/District)
7XXX Other country (see list)
PARENTAL SURVIVAL
FATHER
Is ...."s biological father alive?
1. Yes
2.No
3. Don’t Know
MOTHER
Is ....’s biological mother alive?
1. Yes
2.No
3. Don’t Know
FOR ALL PERSONS 2 YEARS AND OVER
EDUCATION (PRIMARY AND SECONDARY)
Has ....ever attended school?
1. Never Attended (GO TO A12)
2. Still at School School (GO TO All)
3. Left School (GO TO All)
What is the highest level that .... Has completed?

Pre-school
00 01 02

Non-formal
61 62 63 64 65

Primary

10 11 12
13 14 15
16 17 19

Secondary
21 22 23

24 25 26 29



9. TRAINING
Has ...ever attended training of any type for at least 3 months?
If yes how long was the training?

1. No Training (GO TO A15)

2. Still training (GO TO A13)

3. Completed training? (GO TO A13)
4. Discontinued (GO TO A13)

Highest level obtained/to be obtained?

31. Apprent. Certificate

32. Brigades Certificate

33. Vocational Certificate
34. Educ. College Certificate
35. University Certificate
36. Other Certificate

41. Vocational Diploma -
42. Educ. College Diploma
43. University Diploma
44, IHS Diploma

45. Other Diploma

51. University Degree
52. Other Degree

What is/was...”s major subject of training?
10. MARITAL STATUS
What is .... ‘s marital status?

1. Never Married
2. Married

3. Living Together
4. Separated

5. Divorced

6. Widowed

11. ECONOMIC ACTIVITY
What has .... been doing mainly in the past 12 months?

Seasonal work
01 Paid 02 Unpaid

Non-seasonal work
03 Paid 04 unpaid Other

05 Job Seeker
06 Home maker
07 Student

08 Retired

09 Sick

Other (specify)



Did....do any type of work for pay, profit or home use for at least 1 hour in the past 7 days?
1. Yes
2.No
{If no, has ...worked at lands/cattle post?]
Since ... was not working, what did he/she do?
1. Actively seeking work
2. Home maker
3. Student
4. Retired
5. Sick
Other (specify)
GO TO next person
What was...working as during past 7 days?
01 Employee - paid cash
02 Employee - Paid in kind only
03 Self-employed (no employees)
04 Self-employed (with employees)
05 Unpaid family helper
06 Worked in own land/cattle post
12. OCCUPATION
What type of work did...do in the past 7 days?
To, be precise, what were the main tasks and duties?
(Use two or more words to describe the occupation)
13. INDUSTRY

What was the main product, service or activity of ... place of work?

(Probe as necessary, use two or more words to describe the Industry)



SECTION B: SOURCES OF HOUSEHOLD INCOME

Before asking for specific details about your household income, we would like to know from which of the
following sources your household derived income,

(a) during the past 30 days?

(b) during the past 12 months?

Enumerator: Please tick whichever boxes (if any) apply

Sources of Sources of
income during income during
past 30 days past 12 months /a

1. Cash wage / salary from employment
2. Business income

3. Bonus/backpay/overtime/
leave encashment/ leave concession

4. Rental income /a Note that the
5. Sale of own crop produce
“past 12 months”

6. Sale of livestock
: refers to the 12 months
7. Remittances from inside Botswana
up to the present day.

8. Remittances from outside Botswana
It does not refer to

9. Pension of retired persons
the last calendar year.
10. War Veteran pension

11. Old age pension

12. Cash gifts received

13. Inkind gifts received

14. Cash loans received (incl.salary advance)
15. Interest on savings

16. Earnings in kind (e.g.food, clothing etc)
17. Student allowance (e.g. UB, MCE etc)
18. Assistance from drought relief

19. Destitute Package

20. Needy Student Package

21. Qrphan ration

22. RADS Package

23. Community home-based allowance

Jugtoooopioooooooooouoon
Jul oot ooiioobuooubouooo

24. Child maintenance

25. Others (Specify)




SECTION C: HOUSING, HOUSEHOLD POSSESSIONS AND CATTLE OWNERSHIP

This section asks a few general questions about your dwelling, household possessions and cattle ownership

Circle the appropriate answer

1. HOUSING UNIT 01 Purchased (owner occupied)
How was this housing unit 02 Rent: BHC
accquired? 03 Rent: Government
(Circle the appropriate answer) 04 Rent: Council

05 Rent: Individual landlord
06 Rent: Company

2. NUMBER OF ROOMS

07 Rent: VDC
08 Free (Inc. job related

09 Inherited (owner occupied)
10 Self built (owner occupled)
11 Other (Specify)

How many rooms are there in this housing unit? Exclude kitchen, garage, tonlet
Bath room and store. Include all structures occupied by you and your household,

3. WATER SUPPLY

What is the principal source
of water supply for this household?

4. TOILET/SANITARY
FACILITY

What type of toilet facility is
Used by this household?

5. FUEL FOR COOKING, LIGHTING
AND HEATING

What are the principal fuels
Used by your household for
cooking, lighting and space
heating?

Circle one number

Circle one number

01 Piped indoors

02 Piped outdoors

03 Communal tap within the locality
04 Communal tap outside the locality
05 Bouser/tanker

06 Well (sediba sa petse)

07 Borehole (sediba se se borilweng)
08 River/Stream

09 Dam/Pan

10 Rain water tank

11 Spring Water (motswedi)

Other (specify)

Own
01 Flush toilet
02 Ventilated improved pit latrine (VIP)

Circle one number in each column:

01 Electricity
02 Solar Power
03 Gas (LPG)
04 Bio Gas
05 Wood
06 Paraffin
07 Candle
08 Paraffin/Candle
09 Cow-dung
10 Coal
11 Charcoal
12 Crop Waste
19 None
Other (specify)

03 Ordinary Pit latrine

04 Inviro -Loo

Communal

05 Flush toilet

06 ViP

07 Ordinary Pit latrine

08 Inviro-Loo

Other

09 Neighbours toilet

10 None
Cooking  Lighting S Heating
01 01 01
02 02 02
03 03 03
w] [w]
05 05 05
06 06

07
08
09 09
10 10
11 11
- 0 =
i



6. HOUSEHOLD POSSESSIONS Record the number of each item
Does any member of this 1. Van/bakkieftruck 14. Electric stove
household own any 2. Car 15. Gas stove
of these? (they need to be 3. Tractor 16. Coal stove
in working condition and 4. Motor cycle 17. Paraffin stove
be in this houschold). 5. Bicycle 18. Telephone
' 6. Donkey cart 19. Cellular phone
7. Wheel barrow 20. Personal computer
8. Wardrobe (movable) 21. Radio/Cassette/CD player
9. Refrigerator 1 22. Television
10. Freezer 23 Video cassette
11. Washing machine [~ recorder/DVD
12. Air conditioner ] 24 Grinding Machine
13. Micro wave cooker
S—
7. LIVESTOCK OWNERSHIP Tick appropriately
Stock ‘
In total how many livestock are owned by the Range |Cattle | Goats Sheep | Poultry
Usual members of your household? None
Tick in the appropriate box which ever answer applies. 1-9
For example if you own eight cattle, your answer 10-19
is in the range 1-9 and you would tick box 20-39
1-9 range under cattle. 40-59
Include tivestock owned by people who normally 60-79
live with you, but are temporarily away and have 80-99
not been listed in the household questionnaire. 100-149
Do not include livestock owned by people who 150-199
are only temporary members of your household. 200 +
Include all types of cattle, bulls, oxen, cows,
tollies, etc. Also include livestock that are out
as “mafisa”, provided they are owned by you or
Other usual members of household.
Do not include livestock that your household
is looking after but belonging to someone else.
OTHER LIVESTOCK
No. of stock [None { 1-9 | 10-19 | 20-39 | 40-59 {60-79 | 80-99 | 100-149 | 150-199{ 200 +

Specify




SECTION D : HOUSEHOLD ENTERPRISES
This section asks for information about household enterprises or income generating activities.

During the past 12 months has any member of this houschold been engaged in any of the following?
Circle the appropriate activity below.

01 selling cattle/goats/sheep 13 making craftwork : baskets/ 25 property rentals

02 selling poultry wooden Utensils 26 shoe repair

03 selling milk/madila/eggs 14 cooking and/or selling food 27 taxi/combi service

04 selling crop produce (e.g. maize, 15 street vendor (retailing) (for moving people or goods)
millet, sorghum) 16 general dealers 28 Sale of second hand clothes

05 selling fruit/vegetables 17 hawkers 29 Phone shops

06 catching/selling fish 18 haircutting/hair dressing 30 selling Golden/Go/other

07 gathering/selling thatch/poles/freeds 19 making/selling furniture Health products

08 gathering/selling firewood 20 blacksmithing/tinsmithing 31 Brick laying

09 gathering/selling phane 21 vehicle repair/panelbeating 32 Painting (housing)

10 selling/processing of animal products 22 traditional/spiritual healers 34 Other construction activity

11 brewing/selling beer/chibuku 23 plumbing )

12 making/selling clothes 24 electrification

These activities may be full/part-time or they may be in addition to any full-time work in which you are
involved as an employee.

If the particular business is not listed, describe the type of business in words - in answer to Q1 - but leave
the code box empty.

Complete the following questions for each of the circled activities above. If none of the above activities
are applicable write None in the first row for Business 1, 2 and 3.

Q1. Description of Enterprise (Describe the exact activity using at least two words) Enter the appropriate code
" from the list above (or leave blank if the type of business is not listed)

Q2. Is this business/enterprise registered with Registrar of Companies or any other professional association?
Q3. Does this business enterprise keep any formal accounts?
Q4. Is this business/enterprise located

1 - In a permanent building

2 - On a footpath, street or open space

3 - At a market .

4 - In the owner’s or someone’s home

5 - No fixed location

Other (specify)

Q5. Which household member is the main entrepreneur in this business? Give serial number from the Household
questionnaire.

If main entrepreneur is currently not a member of this household, enter code 99.
Q6. Sex of main entrepreneur,
Male = 1; Female = 2

Q7. What are the serial numbers of any household members who have helped in the business during the past
month?



Q8. What is the kind of ownership of this business?

1 - sole ownership/self-employed
2 - owned jointly by members of this household only

3 - partnership
4 - co-operative
Other (SPECIY) ..ovvvvervriiiniiniiniiiiiiiiinetieieineenes

Q9. Whendid this business start? State month in numbers, i.e. Jan=01; Feb=02; Mar=03;
the year in full, e.g. record ‘1999’ and ‘2001

Q10. For how many months out of the past 12 months has this business operated?
Q11. On ﬁverage, how many days each month does this business operate?

Q12. Please state the number of people who worked last month in each business

....Dec=12; and record

TYPE OF WORKER MALE FEMALE

TOTAL

Working proprietors
Unpaid family workers
Paid workers

TOTAL

Q13. BUSINESS EXPENDITURE

For each business, on average how much do you spend each month on each of the following?

SUPPLIES

Raw materials
Stock purchases
Other supplies

RUNNING EXPENSES

Rent

Electricity/Gas

Water

Wood

Charcoal/paraffin or kerosene
Transport

Telephone

Cellular phone

Wages (cash) last month
Loan repayments

Payments in-kind last month e.g. food
Taxes and licenses

Other

(specify)
TOTAL EXPENDITURE

Q14. BUSINESS INCOME

What is the approximate total value of sales and/or other income from this business in an average

month?

Q15. What is the total value of salesfincome from this business/ enterprise in the past 12 months?







TYPE LIVESTOCK SALES OWN PRODUCE CONSUMED

Live cattle

Slaughtered cattle

Dead cattle (excl. slaughter)
Goats

Sheep

Donkeys, mules, Horses
Pigs

Poultry

Other (please specify)

E3.

Other Major Agricultural Income During the Past 12 Months

Please also give details of all other agricultural income during the past 12 months e.g. income from
ploughing for other farmers.

Major Expenditure On Agriculture During Past 12 Months

What major expenditure on agriculture have you had during the past 12 months? Record the amounts
to the nearst Pula.

SECTION F: EMPLOYMENT EARNINGS AND DEDUCTIONS DURING THE PAST 30 DAYS

For those persons coded 01, 02, 03 or 4 under Section A, please enter here itemised details of their
total earnings and deductions from all the work they did the past 30 days.

Persons whose income is paid wholly or partially outside Botswana need not give details of such
payments. However, details of money transferred into Botswana should be recorded in Section I on page 15.

SECTION G: MAJOR EXPENDITURE IN PAST 12 MONTHS

During the past 12 months what major expenditure have you (or other members of your household)
incurred?

Include also purchases made more than 12 months ago but where repayments of instalments are still
being made.

Remember you should include the purchase of second-hand goods as well as new goods.

Only personal and household expenditure to be included. Expenditure in connection with a business trip,
which is paid for or refunded by an employer must not be included.

Medical Expenditure (non-refundable)

List the total medical costs that you and your household have paid for during the past SIX months on
major items only and for which you will NOT be re-imbursed by an employer or medical aid scheme.
If the medical aid scheme requires you to pay a certain amount for every claim, you should record the
amount paid by you. For instance, if the total cost of surgery was P1,500 and medical aid paid P1,350
and you paid P150 then you should record against “Cost of surgery” the amount paid by you - P150.

Include medical costs incurred outside as well as inside Botswana.

Expenditure on Education

List details of the household’s educational expenditure during the past 12 months. This should include
school fees and college fees, pre-school fees, university fees and other school fees (sports, feeding, books

etc). Also record any expenditure on educational trips, school uniforms, correspondence school fees etc.

Include expenditure on education both inside and outside Botswana (e.g. many children attend a
boarding school outside Botswana)



DO NOT INCLUDE fees that have been or will be re-imbursed by your employer or other organisation.
It may be easier to list school fees separately for each person.
SECTION H: REGULAR PAYMENTS
REGULAR MONTHLY PAYMENTS
If household pays for anything on a monthly basis, record their last payment and how many months it

covered. e.g. If they paid P267 for electricity but this was for 3 months, record “P267-00” under “Last
Payment” and “3 months” under “Period Covered”.

REGULAR ANNUAL PAYMENTS
During the past 12 months what single annual payments have members of your household made on the
following:
Annual insurance premiums: buildings insurance
household contents insurance
mortgage protection policy
life insurance
car/vehicle insurance
other insurance policies (specify)
Other annual payments: annual road tax (vehicle registration fee)

sports / recreational club subscriptions

local authority rates (property owners only)
licences for sport, hobbies

membership fees for professional associations
other (specify)

SECTION I: MISCELLANEOUS
Transfer of Cash /Food/Other goods from relatives or friends

One very important source of income for many households is “remittances”. This is when friends or relatives
(who are not, at present, members of your household) send you money by post or give you cash. Not only
might you get money from remittances; you might also be given food / other goods / presents by friends or
relatives when they visit you. Even if they are related to you, you must still think of the cash and goods
received from them as being transfers into your household.

Please estimate the total cash and value of goods received from friends and relatives during the past
12 months.

. Over how many
© Amount months were these
(to nearest Pula) amounts received
Cash transfers/gifts from: City / Town
Urban village
Rural village

outside Botswana

Value of food / other goods City / Town
received from: Urban village
- Rural village
outside Botswana




Other benefits
Please indicate whichever of the following are provided free (or are paid for) by your employer - or for which
you pay only a nominal amount. Give approximate monthly payments by you (if any) in Pula. Provide the
total and net value of benefits (if known) to household
accommodation
car or other vehicle
a second car or other vehicle
fuel for car
services of
security guard
maid
gardener
swimming pool
water
electricity
Telephone bill
medical aid subscription
school fees
Leave concessipn
Thirteenth (13th) checque
pension (employer’s contribution)
performance bonus
Other benefits (specify)

Transfer of Money in and out of Botswana

These are outright transfers of money from one country to another (i.e. money transferred in and out of
Botswana for a cause).

1. Any money your household transferred into Botswana last month (e.g. to supplement local income, pay for
school fees etc).

2. Any of your money outside Botswana that, during the past month, has been used to pay for goods and services
purchased outside Botswana - provided these goods and services have been for the benefit of your household
in Botswana. e.g. use of foreign money (incl credit cards) used on shopping trips or holidays in neighbouring
countries.

3. Anymoney your household transferred outright out of Botswana (i.e remittances, offshore banking, payment
of school fees abroad, etc.).



BOOK 2: DAILY SCHEDULES
SCHEDULE DI : DAILY EXPENDITURE
Provide the following details for all purchases by household members.

Date of Purchase
Item description (e.g. tinned peas, petrol etc.)
Point of purchase
Approximate quantity purchased (where applicable)
Amount paid

SCHEDULE D2A: HOUSEHOLD CASH RECEIPTS

Provide the following details for all cash received by household members.

Date of receipt

Description of household cash receipt (e.g. wages, gifts, loan, bonus from co-operative,
matshidiso etc.)

Amount received
SCHEDULE D2B: OTHER HOUSEHOLD CASH RECEIPTS

To be included here are pension receipts, dividends accrued, interest accrued etc. Provide the following
details for all receipts by household members.

Date of receipt
Description of type of household receipt
Amount received
SCHEDULE D2C: HOUSEHOLD CASH GIVEN OUT
Provide the following details for cash given out by all members of the household.
Date when cash was given out.

Description of purpose of money given out e.g. gifts, cash payment for repayment of loans,
remittances sent out, child maintenance, cash loans given out, etc.

Amount given out.
SCHEDULE D3A: GOODS MD SERVICES RECEIVED
Provide the following details for receipts by all members of the household.
Date of receipt
Specify type of receipt e.g. gifts, wages in kind, barter etc.
Description of the goods/services received and the approximate quantity received

Estimated value of the goods/services



SCHEDULE D3B: RATIONS AND FOOD AID RECEIVED

Provide the following details for all receipts by household members.

Date of receipt

Specify type of receipt e.g. rations for RADS, orphans, destitute food aid from clinics (e.g.

tsabana, beans etc)

Description of the rations and food aid received stating the quantity received e.g. 3 chickens,

4 cups of beer, 1 day’s ploughing etc.

Estimated value of the rations and food aid received.

SCHEDULE D3C: GOODS AND SERVICES GIVEN oUT

Provide the following details for goods and services given out by members of the household.

Date when the goods/services were given out.

Specify type of goods/services given out e.g. gifts, wages in kind, rations, barter etc.

Description of the goods/services stating the approximate quantity given out.

Estimated value of the goods/services given out.

SCHEDULE D-4: BUSINESS RECEIPT

Provide the following details for all business income as and when it is received during the survey month.

Source of business income
Date when the income was received.
Amount received.

The sources of business income may include the following.

Sale of crops Sale of clothes you have made

Sale of cattle Sale of home-made beer

Sale of poultry Sale of craftwork

Sale of other livestock Sales from gathering, hunting, fishing
Sale of livestock products Sales of other items

Sale of purchased goods Receipts from provision of transport

Carpentry/painting/building
Traditional doctor

Giving parties (motshelo)
Ploughing

Renting of property

Sale of goods purchased for re-sale



SCHEDULE D5: BUSINESS EXPENDITURE

Provide the following details for all business expenses as and when they are incurred during the survey
month.

Type of business expense.
Date when incurred.
Amount spent.
SCHEDULE D6: OWN PRODUCE CONSUMED

List the following details of all own produce consumed (or used) by all household members over the past
seven-days.

Date when produce was consumed.

Description of the item consumed.

Approximate quantity consumed (if applicable) e.g. 2 cups, 3 heaps, 2 plates, 1 bundle etc.
Approximate value of produce consumed.

Some examples of the items most likely to be consumed or used are listed below.

CROPS! VEGETABLES/ LIVESTOCK GATHERING AND
FRUITS: LIVESTOCK: PRODUCE: HUNTING:

millet pumpkins Cattle Milk Firewood

sorghum watermelons Goats madila cow dung

maize sunflowers Poultry Wild fruits/berries/nuts
beans groundnuts Donkeys fish wild animals
pulses sheep

MADE this 13th day of May, 2002.

B. GAOLATHE,
Minister of Finance and
Development Planning.
L2/7/150V



